
Fill out new user
application at JSCBIS Application 

Form

E-mail sent to Approving Official

Approving Official upon login to JSCBIS will 
also be notified of accounts awaiting approval

JSCBIS Administrator is notified that new 
accounts have been approved

New User Access 
Process

Approving Official verifies the necessity for 
access/level of access and approves new 

account

JSCBIS Administrator sends 
email to new user with user 

ID and default password

JSCBIS Administrator 
sends email to 

Approving Official 
notifying them that the 

account is active

User must logon within 30 
days to change password 

and activate account

Contractors will need to fill out 
and sign a Non-Disclosure 

Certification.  They will keep 
one copy and provide another 
copy to the approving official

https://jscbis.apgea.army.mil/testers/SURVEYS/AccessRequestForm.cfm
https://jscbis.apgea.army.mil/testers/SURVEYS/AccessRequestForm.cfm

